


[image: ]ANIMAL ANTICS FOR RAINBOWS & BROWNIES 
GEORGE HERIOT’S SCHOOL – 11th May 2024 
INFORMATION FOR LEADERS


We look forward to welcoming you and your girls to Animal Antics at George Heriot’s School. We hope you all have a great time. The notes below are designed to help you get the most out of the day. Please read carefully and share the information with your team of Leaders/parent helpers before the event.
COST
£5 for each Rainbow & Brownie. This is non refundable. There is no charge for Leaders, Parent Helpers, Young Leaders and Section helpers. They will be there to support the Rainbows & Brownies and not to participate in activities.  
HOW TO BOOK 
1) Complete the on-line booking form no later than 12th April 2024 (If the event is oversubscribed before that date a waiting list will be set up) :-
https://forms.gle/vH2cakpv9jBYvWGx5
2) Send a cheque for the balance due to Girlguiding Edinburgh or transfer the funds by bank transfer (details on booking form).
3) Your booking will not be confirmed until payment is received.
4) If you wish additional places after you have submitted your booking form email ggecountyevents@gmail.com
TIMING OF EVENT
Registration: 9.30 – 9.55 am and 12 noon – 12.25pm  
Morning Activities:  10.00am until 12.30pm
Afternoon Activities:  1.30 until 4.00pm
Kids Rock Disco: 12.30 to 1.30 pm (for all participants)
LEADER’S RESPONSIBILITIES
(i) CONSENT FORMS
It is your responsibility to collect completed consent forms for all members in your group who are under 18 (including YL’s and section helpers). You can save them electronically. Please use the attached Information and consent form.  You should complete the date the form is to be returned to you, meeting place and time for your group, delete morning or afternoon session times as appropriate and any other information you wish to add (including details of your home contact) before distributing the forms to your young members’ parents. 
(ii) ADULT/CHILD RATIO
You must have the required adult/child ratio for your group. 
Rainbows: 1 adult for every 5 children with a minimum of 2 adults.  
Brownies: 1 adult for every 8 children with a minimum of 2 adults.
Young Leaders and Guides who are Brownie or Rainbow helpers are welcome to come along to support your young members. We are anticipating a high demand for places and we cannot therefore accommodate adult’s children who are not Rainbows or Brownies. 
As you will be meeting your group away from Heriot’s there must be at least one leader with up to date first response first aid training and at least one leader with up to date safe space level 3. If this is a problem you could arrange to meet at the same place as another group and walk to Heriot’s with them.
(iii) ARRIVAL & DEPARTURE
Please arrange to meet your group a short distance away from Heriot’s where parents can drop off safely and collect after the event to avoid congestion outside the school gate. Your whole group must arrive at Heriot’s together. Parents will not be allowed into the school grounds.
If possible, please use public transport as there are no car parking facilities available at the school. Limited parking spaces are available in nearby streets but please remember parking restrictions are in place on Saturdays.  
If any of your group have mobility difficulties, please contact me in advance and special arrangements can be made.
(iv) HOME CONTACT
You must organise a Home Contact for your group. The Home Contact must be registered on GO and must not be related to or have a close personal relationship with you or anyone in your group. 
Details of the County home contact for the event will be issued when your booking is confirmed.
(v) EMERGENCY CONTACT LIST
You must have an emergency contact list with the names and emergency contacts for all young members and adults in your group. This can be held electronically on your phone.  A copy must be given to your home contact. As the list contains sensitive information it must be password protected if sent by email.
(vi) REGISTRATION
On arrival only the group leader should go the registration desk. At registration you will be given a Leader’s Information Pack including a schedule of the activity sessions for your group. You will also receive badges and a voucher for your ice creams
(vii) ACTIVITIES
Your group will be allocated 4 half hour activity sessions. We are hoping to have some live animals and/or birds at the event. The other activities will include animal themed workshops, games, arts & crafts, side shows, temporary tattoos, balloon modelling. 
(viii) ALLERGIES
Please check with parents if your young members have any allergies to animal fur, animal hair, temporary tattoos or balloons (see consent form). 
It will be your responsibility to ensure that any young member with allergies does not take part in the activity.
(Please note – not all groups will necessarily get to meet the animals, temporary tattoos or balloon modelling but it is easier to get consent for everyone)



(ix) REFRESHMENTS
An ice cream will be provided for all participants.  You should bring your own drinks and snacks. You may wish to bring a packed lunch if you are staying for the disco.
(x) PHOTO PERMISSION
This is a large scale event and the photo/video permission does NOT apply. Photographs and videos may be taken and used immediately for event publicity purposes (e.g. social media). Please ensure that your young member’s parents are aware of this.
(xi) BEHAVIOUR
You and your team of leaders and adult helpers will be expected to supervise the young members in your group throughout the event and ensure their good behaviour.  
(xii) RISK ASSESSMENT
A copy of the Risk Assessment will be available before the event. You are responsible for the risk assessment to and from the event. 
ADDITIONAL INFORMATION
(i) SECURITY
There will be security staff at the school entrance. The event will take place on the lawn and playground. If it is very wet some activities may be in the gym hall. Please ensure that your group remain within these areas.  There will be volunteer stewards (who will have lanyards and hi viz vests) around the boundaries. 
(ii) FIRST AID
There will be a first aid point. Any “lost children” will be taken there by a steward to be reunited with their leader. Please bring a small first aid kit to deal with any minor incidents in your group. You should keep any medication required by any young member in your group.
(iii) WEATHER
This is an outdoor event. We have the use of the gym hall if it is very wet, but this will only be for some activities. Other activities will be outside whatever the weather. Please ensure that your young members and adults are dressed appropriately for all weathers – waterproofs and wellies if it has been or is likely to be wet - sunscreen and a sun hat if it is or is likely to be sunny. 
(iv) CONTINGENCIES
Emergency and evacuation procedures will be provided before the event and will be included in the Leader’s information pack. In the event of extreme weather conditions, we will need to cancel the event.
If you have any questions about the event, please contact me
Anne and the planning team
Anne Mackintosh
County Events Lead Volunteer
Girlguiding Edinburgh
Email: ggecountyevents@gmail.com
Mobile: 07719895843
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